Storing Documents

Choosing safe and accessible storage for
these documents is crucial.

e Use a fireproof and waterproof safe
for original copies.

* Keep digital backups on a secure,
encrypted drive or trusted cloud
storage.

e Provide a trusted family member or
your executor with a list of where your
documents are stored.

Helpful Resources

Explore trusted resources that can assist
you with document preparation and
planning.

e Your healthcare provider for guidance
on advance directives.

* Financial planners to help organize
your assets.

e Your attorney, local Office for the
Aging Legal Assistance Programs or
local legal aid offices may be able to
assist you with a will, health care
proxy, power of attorney documents,
and end of life planning advice.

Taking these steps today can ease the
burden on your loved ones tomorrow.

About Us

New York StateWide Senior Action Council
is a not-for-profit grassroots organization
made up of individuals and organizations
with an interest in improving the lives of
senior citizens.

If you would like to speak to a counselor or
request a presenter from StateWide, call us
at 800-333-4374.

Patients’ Rights Toolkit

* Advance Directives For Healthcare
e Funeral Needs - Know Your Rights

e Going to the Hospital for an Invasive
Procedure

e Know Your Rights as a Nursing Home
Resident

e Managing Affairs after a Loved Ones
Death

¢ Medical Records Q & A

e Observation Status and the Medical
Appeals Process

e Personal Healthcare Journal
¢ Role of an Effective Healthcare Agent
e Take this Brochure to the Hospital

Contact Information
Email: info@nysenior.org

@ Phone: 800-333-4374

iy Website: www.nysenior.org
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Why Prepare Now?

Taking the time to organize your important
documents is one of the most thoughtful
things you can do for your family and
caregivers. Use this guide to gather the
necessary paperwork and secure peace of
mind for you and your loved ones.

Personal Identification

Documents

Start by gathering essential
records that confirm your identity
and family status.

e Birth certificate

e Social Security card

e Driver's license or state ID

e Passport

e Marriage certificate, divorce

decree, or adoption records
e Military ID or discharge papers

Legal Documents

Ensure your legal affairs are in order to
protect your wishes and designate
decision-makers.

e Will and/or Trust: Outlines how your
assets will be distributed and
identifies your chosen executor.

e Power of Attorney: Appoints
someone to make financial or legal
decisions on your behalf if you are
unable to do so.

e Healthcare Proxy: Names a trusted
person to make medical decisions on
your behalf.

e Living Will/Advance Directive:
Provides instructions for your
medical care preferences.

Financial Documents

Organizing your financial information
can help your loved ones manage your
accounts smoothly.
» Bank account information (account
numbers, bank contact information)
e Investment and retirement account
details
e Mortgage, loan, and credit card
account information
e Pension and Social Security benefit
information
e Life insurance policies

End of Life Arrangements

Preparing instructions for your final
wishes can provide comfort and guidance
to your family.
e Funeral and burial or cremation
instructions
¢ Prepaid funeral plan details
e Obituary preferences
e Contact information for your chosen
funeral home

Digital Information

Your digital presence is part of your legacy;
provide access to important accounts.
e List of usernames and passwords for
important accounts
* Instructions for handling your social
media accounts and email

Healthcare Information

Document your healthcare details to ensure
accurate and informed medical care.
» Health insurance cards (Medicare,
Medicaid, private insurance)
 List of current medications and dosages
e Contact information for doctors and
specialists
e Medical history and allergies
» Organ donor card (if applicable)



